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Titles and Headings
TITLE

The name of a text located

on the front cover or at the

beginning of a chapter and

it Indicates the topic and/or

main idea of the entire text
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HEADING

A secondary heading that

divides a section of text;

sometimes differentiated

from a title by font color

Indicates the main idea

of a section of text

Title is where the arrow is
pointing

Heading is where the arrow is
pointing



Captions and Bullets

Captions

Text located near a graphic

feature (such as a picture,

map, diagram, etc.) that

explains what it is Explains

the graphic feature it is

nearest to
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Bullets 

Listed text that is

indented and aligned

using a dot, symbol, or

dash in front  of each idea

Summarizes or lists

information in a text

caption is where the arrow is
pointing

bullets is where the arrow is
pointing



Photos
PROFILE

PHOTOS
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Photo is where the arrow is pointing

PICTURE TAKEN BY A CAMERA;
CAPTIONS EXPLAIN WHAT IS
SHOWN IN PHOTOS

HELPS THE READER VISUALIZE
REAL EVENTS, STEPS, OR
OBJECTS DESCRIBED IN
THE TEXT


